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Title: Apply for a Research Permit 

Summary: Summarizes the process of applying for a research permit within a National Park 

Prerequisite: You must be logged on as an Investigator  

Step 1. Select Option to Create a New Research Application 

From the Investigator Dashboard, you can select either link to begin the application process. 

 

Of course, if you already have an application in process (i.e., Draft), you can continue the application process under the Draft 
Applications panel: 
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Step 2. Read the General Requirements and Select Continue 

This first step gives you a heads-up of some of the information that is required or optional.   

 

Step 3. Complete Required and Option Fields Across All Forms 

There are six tabs containing fields where you can enter information. Once completed, the last tab verifies information is 
complete and submits your application when you are ready.  
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Please note the following: 

 Clicking on a question mark will give you a more detailed field description. If you still need more help, please refer to the 
Technical Document [LINK] 

 You can optionally complete the tabs and fields in any order. 

 Required fields will have an asterisk* next to them.  

 You will be unable to submit your application unless required fields have been completed. However, you can save your 
application as ‘Draft’ even if required fields are not completed. 

 

Step 4. Complete Application and Submit 

Once you are ready to submit your Application, select the Submit tab. RPRS will validate whether all required fields have been 
completed and will indicate which tabs need review. 

 

Once all required fields are completed, you will have the option to submit your application. Of course, you can still refine your 
application even after required fields are completed. Once the application is submitted, however, you will not be able to make 
further edits. 

 
 

Step 5. Confirm Submission of Application 

Be sure you see the screen indicating the application was successfully submitted.  You should see that your application has been 
given a unique ID.  If your study is multi-park in scope, you can now use this application as a template for another permit 
application. Note however, that acceptance of an application by one park has no bearing on the decision by another. 
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Recommended Modules to Read Next 

Obtain and Appendix A Signature 

Use An Existing Application as a Template for Another 

Sign a Permit 


